SEP 03         E-MAIL DISTRIBUTION LIST (DL)

                     INFORMATION

o  You can see which e-mails are included in a DL by right-clicking 

on it in the Address Book and clicking Properties.

o  To view list of e-mail id's authorized to send to certain DLs, 

go to:  https://www2.osc.army.mil/im/SEP03dlpermissions.doc  

o  Tip for using DLs:  If you want to send to everyone in a DL except 

for maybe a couple of the addresses:  

In your e-mail message, click TO:

Right-click on the DL 

Click Properties

Select/highlight the addresses you want to include using Shift-Click 

  for a block of addresses listed all together or Control-Click 

  for addresses not all in order

Click TO:, answer YES, click OK, then OK again

