PERSONAL ITEM PURCHASE REQUEST


ITEM DESCRIPTION:       
ESTIMATED COST:      
APPROVAL IS REQUIRED FOR FOLLOWING REASONS:

1.  Item is required for remote location as follows:

     
2.  Number of employees that item will service:       
3.  Proposed location of item:

     
4.  Nearest cafeteria on post or within driving distance:

     
5.  Mobile Canteen Services are available:    FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

6.  Other factors to consider (Does any other organization provide these services or items?)  For example, on some installations MWR provides microwaves.

     
SIGNED BY:  _______________________________

                 
            (typed name/office symbol/DSN phone)            
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