Use this format for TRIP PAPERS for the AFSC & AMC CGs, & for PREBRIEF PACKAGES for AFSC CG Installation Visits (attach the TRIP PAPER to the Prebrief Hot Topic Checklist).  Additionally, use this format for INFORMATION & TRIP PAPERS going outside AFSC.   Within AFSC, we use the AFSC Form 1-2 for these papers. 


TRIP (or INFORMATION) PAPER

AMSFS-XXX                  UNCLASSIFIED                 1 Nov 03

SUBJECT:  Font is Courier New 12 bold with header & paragraph title in all UPPERCASE. 

ISSUE:  Brevity is the key.  No more than 3 lines for SUBJECT, ISSUE, BACKGROUND, and text following other paragraph titles. 

BACKGROUND:  Begin text 2 spaces after colon.

CURRENT STATUS:  No more than 5, 1-line bullets under each paragraph title.  

o  Bullets will be short and concise.

o  1 lowercase letter "o" indicates a bullet.

o  1 dash (-) indicates a sub-bullet as follows:

   -  Limit of 3, 1-line sub-bullets per each bullet.

   -  Single-space between sub-bullets.

   -  Double-space after last sub-bullet. 

       --  Limit of 3, 1-line 2nd sub-bullets per sub-bullet.  

       --  Single-space; double-space after last 2nd sub-bullet.

       --  No further subdivision than 2nd sub-bullet allowed.

o  Avoid technical language and unexplained uncommon acronyms, especially if the Info/Trip Paper is for the AMC CG.

   -  Points must stand out for reader's quick reference.

   -  This is a sub-bullet.

   -  This is a sub-bullet.

o  Limit to 1 page.

RECOMMENDED ACTION:  State the bottom line.  What action should members of the Command Group/AMC influence or accomplish?  Make sure the facts support the requirement.  
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