3 STEP INSTRUCTION ON ACCESS TO EDA
 

STEP 1
GO TO THIS WEB ADDRESS: 

http://www.osc.army.mil/ac/aais/ioc/INF-STAT-BRF/eda/index.htm
CLICK ON ELECTRONIC DOCUMENT ACCESS

 

You have two options on how to access the DISA Form 41

OPTION 1  - FORMFLOW

If you have formflow capability – here are the instructions:

Go into Formflow

Look for Dissa41.frz

Print out the form or fill in the required blocks as identified below.  Handwritten signatures are required!
OPTION 2 – PRINT FORM FROM WEBSITE

Under this website is the DISSA 41 Form in a .PDF Format

Print it out and fill in the blocks required as identified below

BLOCKS REQUIRED

 

TYPE OF REQUEST

DATE
PART I – BLOCKS 1-9 (BLOCK 5 MAY BE LEFT BLANK)

 

AFTER YOU HAVE COMPLETED THIS SECTION PLEASE PRINT OUT – THESE PARTS NEED TO BE HAND WRITTEN.  PLEASE HAVE PART III COMPLETED BEFORE HANDCARRYING THE FORM TO THE IASO WHICH SUPPORTS YOUR WORK AREA.
 

PART II – THE IASO WILL REVIEW THE DOCUMENT TO ENSURE THE REQUIRED BLOCKS HAVE BEEN COMPLETED.  THE IASO/EB POC WILL KEEP ALL DOCUMENTS ON FILE FOR AUDIT PURPOSES.

 

PART III – TO BE COMPLETED BY YOUR SUPERVISOR
 

 STEP 2

It will be easier to access EDA if a representative from Vista is contacted to install a shortcut on each users desktop here at the headquarters.

 

Please call the Vista or Work Group Manager representative who provides computer support in your immediate work to arrange for the install of the EDA shortcut icon prior to using the EDA process. 

STEP 3

 

Go to following web site: https://eda2.ogden.disa.mil/
 

Select the option “Government User Registration” if you are a government employee.

 

On the next web page select the box for Username/Password – EDA Registration Form.

 

The EDA – NEW USER REGISTRATION WEB PAGE will be displayed.  Complete the appropriate blocks.  NOTE: The selection of the  Command/Service/Agency (C/S/A) and associated Organization with proper DODAAC is very important to a successful registration. Government users working for HQ JMC/AFSC will select “U.S. Army” as the CSA.  For Organization select “DAAA09 – Army Operations Support Command”. After all of the required pieces of username information have been entered, click on the “Submit” button at the lower left portion of the web page.

 

DONE   

 

